Good afternoon
,

 
I have finished my third year as a doctoral student in the American Culture Studies program at Bowling Green State University and earned s Public History certificate in the spring of 2018. I am student member of American Alliance of Museum, Ohio Museums Association, American Association of State and Local History, Association of African American Museums and the Association for the Study of African American Life and History. After working in the music business for about fifteen years, I decided that I want to work as a curator at a music museum. This future career combines my passion for music and history. Visiting all types of music museums throughout the country for the past four years has also solidified my desire to work in the industry
. 
I have completed two internships: one at a local history museum in Findlay, OH and one at the National Museum of African American Museum in Nashville. (If fact, I am going back next month for another round of the internship in Nashville
.) 
Congratulations on your new appointment as the Executive Director of the Jamestown-Yorktown Foundation! Your remarkable CV shows an extensive experience regarding the pulse of archiving the rich history of the contributions made by African Americans. I want to learn and excel in this field especially as a black woman navigating in this majority white, male space. I saw you present during one of the panels this past Monday at the virtual AAM conference. You hit a topic that resonates with me about the experience about not enough women/people of color in more managerial/executive positions at historical institutions. Not to say that I have not been intimidated by going to these conferences with sometimes being the few (or the only) black faces in these professional development spaces. Would you be able to speak with me over the phone for about 15 to 20 minutes so that I can ask you some questions about your experiences as an African American woman in the field
?
Please let me know when it is a good day and time for us to speak over the phone. I am looking forward to hearing from you real soon. My contact information is (email address
). I will also touch  base within a week of this email, should I not hear from you before then
. Thank you for your time and consideration
.
Additional comments
: 

�Always make sure you use the correct time of day in your greeting. Try really hard to find out the individual you want to reach out to. Make sure you address them Mr. or Ms. or Dr. (A good strategy that is to send your email first thing in the morning.)


�Start off with introducing yourself (e.g. student, program, what have you done so far, what are you currently doing, what do you aspire to do.)


�Briefly explain your fieldwork you have done so far. (If you haven’t done any yet, explain what you would like to do.)


�Find an accomplishment that this individual has done. If you cannot find anything, then address an issue in your field (that would serve as an ice breaker.) Also, address the specific reason why you want to speak with this person. 


�Insert your contact information. (An email is suffice.) 


�This sentence will let the individual know that you will be conducting a follow up, BUT wait a week before you do. Everyone is very busy these days. 


�Be sure to thank them. End the letter with “Sincerely, (your name). 


�Make sure that this email is as brief as you can. I can tell you that people will not read long emails. Let me know if you have any further questions and I can guide you through it. My email is jphudso@bgsu.edu. I am also available to look at your draft. I hope all of this helps!





