Artist Intake Form 
Purpose
The Artist Intake Form gathers uniform information straight from artists considered for acquisition, commission, exhibition, loan, or documentation.
Artist Information
Full Legal Name:
Preferred / Professional Name:
Pronouns (optional):
Date of Birth:
Place of Birth:
Nationality/Citizenship (optional):
Current Address:
Primary Contact Email:
Phone:
Website/Portfolio URL:
Primary Gallery/Representation:

Artist Bio/Statement
Information about you–your background, education, exhibitions, description of your art and/or practice, etc. Max 500 characters.




Medium
Indicate the medium or media applicable to your work. This information will assist in assigning your profile to the appropriate category or categories (select all that apply).
· 
☐ Acrylic
☐ Digital Art
☐ Encaustic
☐ Film
☐ Glass
☐ Graphite
☐ Illustration
☐ Installation
☐ Jewelry
☐ Mixed Media
☐ Oil
☐ Paper
☐ Pastel
☐ Pen & Ink
☐ Photography
☐ Pottery
☐ Printmaking
☐ Sculpture
 ☐Textiles
☐ Watercolour
☐ Wood


Artwork Information
Title:
Date(s) of Creation:
Dimensions:
Edition Information:
Signature/Markings:
Current Location:
Condition Notes:
Framing / Mounting Details:
Images Provided:

Title:
Date(s) of Creation:
Dimensions:
Edition Information:
Signature/Markings:
Current Location:
Condition Notes:
Framing / Mounting Details:
Images Provided:

Rights & Reproduction
Copyright Holder:
Year of Copyright:
Rights Licensed:
Credit Line Preference:
Restrictions:

Acquisition / Engagement Context
Context:
Proposed Price or Fee:
Funding Source:
Dates:
Installation / Conservation Requirements:

Shipping & Insurance
Packing Requirements:
Declared Value:
Insurance Provided By:

Artist Certification
Signature:
Printed Name:
Date:

Internal Use Only
Reviewed By:
Date Received:
Related Records:
Notes:
